Appeal Against Academic Assessment – Appeal to the Faculty Appeals Committee
This is an example only and you should make sure that the letter you submit is in your own words and reflects your personal situation.  Letter formatting, content and suggested information to attach are included [within brackets].  Take care in the preparation of your letter as it is very important – for help with your letter you can contact an Education Officer on 08 6488 2295 or email your letter to education@guild.uwa.edu.au and request editing assistance.
Your name

Your address – put in the address that the uni should correspond with during the time of your appeal

Contact phone numbers – home and mobile

Email address

[Indicate primary contact source]

Date

Title, first name and surname of dean

Faculty Administrative Officer, [insert name of the faculty]

University of Western Australia

35 Stirling H’Way 

Crawley WA 6009

RE: Appeal Against Academic Assessment

Dear [insert title and surname],

On [insert date of appeal to the dean] I lodged an application for an appeal against academic assessment in [insert name and code of unit] with the dean.  I write to request that you forward my appeal file to the chair of the faculty appeals committee.  

Thank you for your assistance with this request.

Yours sincerely,

[Sign here]

Your Name

Student No: [insert your student number]

