Appeal Against Academic Assessment – Letter of Appeal to the Vice-Chancellor
This is an example only and you should make sure that the letter you submit is in your own words and reflects your personal situation.  Letter formatting, content and suggested information to attach are included [within brackets].  Take care in the preparation of your letter as it is very important – for help with your letter you can contact an Education Officer on 08 6488 2295 or email your letter to education@guild.uwa.edu.au and request editing assistance.
Your name

Your address – put in the address that the uni should correspond with during the time of your appeal

Contact phone numbers – home and mobile

Email address

[Indicate primary contact source]

Date

Title, first name and surname 

Vice Chancellor

University of Western Australia

35 Stirling H’Way 

Crawley WA 6009

RE: Appeal Against Academic Assessment

Dear [insert title and surname],

I wish to formally appeal against my final grade in [insert full name and code of unit].  Since the release of results I have sought feedback from my unit coordinator and an arithmetic check of my final grade has been undertaken.  I have previously appealed at the head of school  and the dean, and have now received advice from the faculty appeal’s committee that they have considered my appeal.  My appeal has not been upheld at these previous levels and I wish to progress my appeal to you.

[Insert here the substance of your appeal to the Vice-Chancellor.  Remember that the appeal has changed at this stage to a consideration of the administration of your appeal, not the appeal itself – below is an example of what you could write]

As part of the process followed by the faculty appeal’s committee I was allowed to submit supporting evidence.  I understand that a letter supporting my appeal from another member of staff was not considered by the members of the panel.  I have asked for an explanation and the chair of the committee advised that he believed that the letter fell outside what was reasonable for the committee to consider.  I believe that the letter should have been considered and that if the panel had received the letter that the decision made would have been different.

I have read the appeal policy and also discussed the issues with both the chair and a Guild Education Officer. I would like to formally request that you consider the administration of my appeal at the committee level.  Thank you for your consideration of this appeal.

Yours sincerely,

[Sign here]

Your Name

Student Number: [insert your student number]

